
  

 

 

 

PURCHASE REQUEST FORM FOR BOOKS 

Kindly arrange to procure the following book(s) for the library: 
 

Sl. 
No. 

Title Author(s)/ 

Editor(s) 
Publisher Edition   Year ISBN No. of 

copies 
Unit Price 

(Approx) 

Print/ 

Online 

 

1 
         

2          

3          

4          

5          

Justification for recommendation: 

……………………………………………………………………………………………………………........ 

Recommended / Suggested by: 

Name……………………………………........................................

Signature……………………………… Date……………… 

Designation………………………….............................................. 

Name & Signature of concerned Faculty/HOD 

(For Student/Staff only) ………………………………………………………........ 

For Library Use only 

Remarks of Library (Status of book Duplicate / 

Availability etc.): 

 
 

 

 

Librarian 

 

 
 

 

 

   Chairperson, Library Committee 


